
 
   People Healthcare, Inc. 
  1108 Ohio River Blvd  Sewickley, PA  15143  (412)324-1025  Fax (866)305-0388 

 

 

 

 IMPORTANT INFO AT-A-GLANCE:  
Office Contact Info:  
Phone: 412.324.1025  

Fax: 1-866-348-0112  

Human Resources: ext. 123  

 

Office Hours:  
M-Th: 8a-4:30p  

Friday: 8a-4p  

 

Schedulers’ Contact Info:  
 

Amy Posterivo 412.324.1025 x133  aposterivo@epeopleamerica.com   

 

Andrea DeMaria 412.324.1025 x 139  ademaria@epeopleamerica.com 

 

Jenna Yellenik 412.324.1025 x 125 jyellenik@epeopleamerica.com 

 

On-Call Phone #:  
412-576-1909  

Available 24/7  

 

Timesheets:  
Email to: timesheets@epeopleamerica.com  

 

Fax to: 1-866-305-0388  

**Due Monday Mornings by 8am!  

**Must be signed by a supervisor at the facility.  

**Copies can be found online here: 

http://healthcare.epeopleamerica.com/documents.aspx  
 

 

Pay Period:  

 

Saturdays through Fridays.  

 

Payday is EVERY Friday and you are paid for the prior week worked. 

mailto:aposterivo@epeopleamerica.com
mailto:ademaria@epeopleamerica.com
mailto:jyellenik@epeopleamerica.com
mailto:timesheets@epeopleamerica.com
http://healthcare.epeopleamerica.com/documents.aspx


 

Below are the proper steps for completing and submitting a properly 

filled out ePeople timesheet. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

#1: Timesheet must include the 

name of the facility, employee 

name and the employee signature  

#2: Please check 

your skill set  

#4: Please be sure to include 

total hours worked and pay 

period 

#5: You must obtain 

a signature from an 

RN supervisor so 

payroll can verify 

your working hours. 

Any timesheet 

without a signature 

will not be accepted 

or processed. 

#6: Timesheets must be 

submitted prior to 8am on 

Mondays. Any timesheet 

submitted after 8am on 

Monday will not be processed 

through payroll 

#3: You must 

properly fill out 

your shifts 

worked 



 

 

 

 
Exhibit A.  Example of a timesheet that does not comply with the policies 

and procedures of submitting a correct timesheet. A timesheet that is 

submitted like the one below could result in the delay of payroll.  
 

 



 
 

 
Exhibit B.  Example of a timesheet that complies with the policies and 

procedures of submitting a correct timesheet. 
 

#1: You must 

include both your 

name and signature 

#3: Be sure to enter 

the correct date for 

the day worked. Do 

not place arrows to 

“move” the date to 

the next line. 

#4: Our pay weeks 

run Saturday – 

Friday. Use a 

different timesheet 

per facility and pay 

week. Do not add 

extra lines. 

#5: Include total 

hours worked  

#7: Missing 

signature  

#2: Select 

discipline  

#6: Must 

enter break 

time 
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